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Online v Offline Job Hunting
So you are looking for your new role but where do you start to look? With the mass of information that is available to job seekers how do you ensure that you are productive in your search and not just overwhelmed by the information. 
There are many different avenues available to you as a job seeker and as with most things the best advice is to explore as many as possible and not discount any of them until you have explored what they have that could be of advantage to you.

This article will explore some of the possible avenues both online and offline that can be utilised in your job search and hope to demystify them so that you are able to be productive in your job search.  
Online
Jobs Boards – There are hundreds of jobs boards when you start looking for a job but how do you know which ones will be best for you? A good place to start is to decide what role you are looking for and then google it, see what comes up. It may bring up some jobs boards that you have heard of and some that you haven’t. It is always worth using a few jobs boards to spread you net widely but don’t go overboard! Start with a couple of general jobs boards and then look at specific sites either for the industry you wish to enter or the role. Some of the big jobs boards have a number of specialist sites that you will discover by having a look around the sites. However; there are no hard and fast rules about which jobs boards are the best. Be aware though that they are a two way process not only can you upload your details and use them to apply for jobs but recruiters also use them to search for candidates for specific roles or just those that look like they could be of interest. Therefore it is important to make sure that any information contained within your details is accurate and correct. 
Networking – Although this has been a staple of job searching for years the internet has allowed a whole new dimension to this, in the form of social networking websites. There are many different sites available for social networking, but how do you know which one is best to use? This depend on how you hope to get a job, would it be by getting in touch with old school or university friends and seeing where they work in the hope that they might know of vacancies, or is it through the professional route of connecting to old colleagues and present colleagues to see previous companies they have worked for and the moves they have made and the people they know who they could put you in contact with. I do not purport that either avenue is better than the other but bear in mind that neither route is a quick fix to your job search, but need to be given time to come to fruition.

Company Website – There might be particular companies that you are interested in working for, so it would be worth checking their website to see any current vacancies or there might be contact details where a CV can be sent to them speculatively. This can be a time consuming task and if there are no vacancies can be fruitless as well. This is also not very helpful if you are either not sure what it is you want to be doing. or don’t mind which employer you work for. Also not all companies list the vacancies that they have on their websites.    

Job Centre – This might be a useful place to start to see what vacancies are available, but the helpfulness of the job centre will depend on the level of employment you wish to enter and what type of job you are looking for.

Recruitment Agencies – Agencies advertise on jobs boards but they normally also advertise vacancies on their website. It is worth once you have had a look at the jobs boards and have seen roles that are similar to the role that you would like to have a look on the agency website. Normally there is an option to get your details put onto their database so that in future should they have a vacancy that could potentially be of interest to you then they already have your details. If you are going to do that it is worth staying in regular contact with the agency so that your name is front of mind should they have a vacancy meeting your criteria. However; everyone has a different opinion of agencies, some good and some bad, so it is always worth having a word with people to see if they have any further information about the agency or have recommendations for you.

News – Although this might not seem like an obvious option it is always a useful source of information with regard to companies that might have won tenders and could then be looking to recruit new people, or companies who are expanding perhaps into the UK market place. It is worth looking at not just the general news sites but also look at specialist periodicals that are released for the industries you are interested in. Often they publish news articles on their websites that can be viewed without having to purchase the periodical.
Offline

Networking – This is the more traditional sort where you talk to people you know and sound them out about potential opportunities they know of, or ask them to keep their ears to the ground for you. Just like the internet based networking this is not a quick fix and it will take time, but once you have the contacts remember to maintain them as you never know when they might be useful again.

Newspapers - Local companies often don’t use the internet to advertise preferring instead to take out adverts in their local papers. Find out which day of the week is the best for jobs. Some papers have a day when they have a jobs feature. This would then be the best day to look for vacancies.
Recruitment Agencies – As well as advertising online it is normally possible to go and register with agencies in person however; it is always worth a phone call before you go as you often need to make an appointment and just turning up can give the wrong first impression.

Job Centre – As well as having information on the internet it is also possible to visit you local job centre to view vacancies that they have advertised and speak to people about your job search.
Trade Publications – Companies often advertise in the back of trade journals and it is always worth a look to see not only what jobs are being advertised but also the companies who are advertising, that you could then approach about possible other vacancies.
Specialist Magazines – These magazines can be specific to the role you are looking for, or more general. The best example of this type of publication is the grocer.
Companies – Although often seen as an old fashioned approach the personal touch can not be over looked. If there are companies in your local area that you are interested in working for then take them your cover letter and CV in person. Even if you are only able to leave it at reception you have shown your commitment and even if there are no vacancies at present you will have created an impression that will last longer than an email would have. Make sure that you are well presented, as if you were going for an interview as first impressions really do count!
However you choose to apply for roles a professionally written CV can make all the difference so why not call specilaistcv.com on 0845 3705657 for a free no obligation CV appraisal.
